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IT Training Room Charge Form
Use of the IT Training Rooms in the Shrewsbury Health Library is subject to a charge to help cover the cost of equipment. The current tariff of charges is £40 per day (or part-of)


Booking Requested by:

Name: ……………………………………………………………………………………………………….
Signature: ………………………………………………………………………………………………….
Department: ……………………………………………………………………………………………..
Contact details (Tel / Email):………………………………………………………………………
Date(s) and time(s) room required:……………………………………………………………………
Description of training:………………………………………………………………………………
Does the training require access to applications on the SaTH Intranet?
YES / NO

Please note that only 8 NHS PCs are available with access to SaTH Intranet applications.



Authorised by (budget holder or business manager):

Name: …………………………………………………………………………………………………….
Signature: ……………………………………………………………………………………………….
Total cost: (@ £40 per day (or part-of)): ………………………………………………….
Cost Centre No: ………………………………………………………………………………………


More information about the IT Training Rooms is available at  http://library.sath.nhs.uk/services/room-bookings/. It is your responsibility to ensure that the room is suitable and that systems being trained on are accessible in the room, or to liaise with IT Group if they are not.
The IT Training Rooms are bookable from 9am - 4.30pm Monday to Friday.

We may need to cancel room bookings if the room is required by our university partners for teaching, but will try to give at least four weeks notice. If you need to cancel a room booking, we ask for four weeks notice if you would like a refund.
